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Guidelines for Guest Editors 
 

Mission Statement 
The purpose of Advances in Chronic Kidney Disease (ACKD) is to provide in-depth, scholarly review 

articles about the care and management of persons with early kidney disease and kidney failure, as 

well as those at risk for kidney disease. Emphasis is on articles related to the early identification of 

kidney disease; prevention or delay in progression of kidney disease; the multidisciplinary case 

management of patients with chronic kidney disease or kidney failure; organ effects of kidney disease; 

epidemiology and outcomes research in kidney disease; benefits and complications of the primary 

treatment methods, dialysis and transplantation; technical aspects of the delivery of uremia therapy; 

care of the critically ill patient with kidney failure in the intensive care setting; new therapies for 

kidney failure; and health care research in chronic kidney disease. The full spectrum of basic science 

through clinical care is covered in these reviews. Clinical care issues stress the multidisciplinary team 

approach to the care of kidney patients. Topics covered will be of interest to practicing nephrologists 

(pediatric and adult), nephrology fellows (pediatric and adult), nurses, technicians, dietitians, and 

social workers caring for patients with kidney disease. Each issue of ACKD includes a focused review 

section of several articles on a topic of current interest. 
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Table of Contents 
As Guest Editor, you have been invited to select and recruit 

authors for the focused review section of the journal. Authors 

should be selected for their reputation, knowledge, and writing 

skill. Additionally, the various disciplines involved with your 

topic should be taken into consideration to ensure that multiple 

disciplines are represented among the authors and coauthors 

(see mission statement, above). Leaders in the field should be 

asked to participate whenever possible. Please send the table 
of contents with the proposed article titles and authors for the 

focused review section to Dr. Yee on the deadline dates agreed 

upon. 

 

Invitations to Contributors 
After you and Dr. Yee have agreed on the table of contents, 

the next step is to contact contributors. Your invitation to the 

first author of each article should include the proposed article 

title, the page limit for each article (see next section), and 

deadline for submission of the manuscript to you, the table of 

contents, and the Guidelines for Contributing Authors. If the 

topic of your focused review is one in which terminology and 

symbols are not yet standardized, or if you have a preferred set 

of terms and symbols, please communicate them to the 

contributors before they begin preparing their papers. This will 
help to assure consistency in use throughout the focused 

review section and minimize confusion for the reader. 

 

We recommend that you set a deadline for contributors at least 

one month before the date for submission of final manuscripts 

to Dr. Yee, and managing editor, Ms. Mani, to allow yourself 

time to review and revise manuscripts, if necessary. You may 

wish to consider asking contributors to submit an outline of 

their article at an interim point. Not only will this help to 

assure that they have begun planning their papers, but it will 

help you assess whether the content of particular papers is 

developing as you envisioned without overlaps. It can also 
alert you to an author who does not meet deadlines. To ensure 

that they meet deadlines, contact contributors before the 

deadline to offer encouragement and to ask how they are 

progressing with their article. 

 

Length of Manuscripts 
The page allotment for your section must be strictly enforced. 

Exercise judgment in deleting text and/or converting verbose 

text to a table if necessary. To help you calculate page length, 

please consider (1) the text of the article, (2) references, and 

(3) figures and/or tables. Table and figure sizes can vary 

drastically; page estimations should be reflected accordingly.  

 

The following approximations are offered to help you 

calculate page length: 

 

Two 8½ x 11 pages, double-spaced,  = 1 printed page 

with 1.5-inch margins, in standard 

10 or 12 point word processor type 

(approximately 275 words per page) 
  

30 references (all lines double-spaced)  = 1 printed page 

 

4 tables or figures with legends   = 1 printed page 

 

Example A manuscript contains 10 pages of text with 15 

references and 6 tables: 

10 pages of text     = 5 printed pages 

15 references     = ½ printed page 

6 figures or tables   = 1½ printed pages 

TOTAL      = 7 printed pages 

 

Review 
As Guest Editor, you are the primary reviewer and have full 

authority and responsibility for initial review, rejection, 
recommended modification, and personal editing of each 

manuscript. Writing should be simple, direct, and lucid. Please 

ensure that all articles in your section are consistent in their 

use of any symbols or scientific notation. Responsibility for 

accuracy, timeliness, and completeness of the final manuscript 

rests with the Guest Editor. Any substantive modifications of 

an author's work require his or her approval. If you edit a 

manuscript or recommend that an author make modifications, 

the author should have the manuscript retyped and submit a 

final draft via EES. Manuscripts should be submitted via EES 

where the Editor and Managing Editor will coordinate the peer 

review. Contact information for each reviewer (including 
email addresses) should be submitted to the Managing Editor. 

 

Please refer to the Guidelines for Contributing Authors to 

assure that manuscripts are in compliance with requirements. 

Check all figures carefully and offer any specific instructions 

about sizing, magnifications, or layout. If any figures or 

tables are to be reprinted from other sources, written 

permission must be obtained by authors from the copyright 

holder, and these letters must accompany the manuscripts 

when they are submitted to you. Authors are responsible for 

any permissions charges. Also, please ensure that authors 
adhere to the National Kidney Foundation policy regarding 

CKD terminology (see Guidelines for Contributing Authors 

for details, or visit http://www.kdoqi.org).  



Manuscript Submission 
ACKD uses EES (Elsevier Editorial System), an online 

manuscript submission and peer-review system.  All 

manuscripts should be submitted online at 

http://ees.elsevier.com/ackd/ no later than the agreed-upon 

deadline. No editing marks should appear on the manuscripts. 

Before submitting the manuscripts, the Guest Editor should 

confirm that each article includes the items listed below. 
Missing material should be obtained before the deadline for 

submitting manuscripts to the Editor and Managing Editor via 

EES. 

 

Each manuscript must include: 
 

1. A cover page that includes the title of the article; a short 

title in addition to article title; name(s) of author(s); full 

mailing address, telephone and fax numbers of the primary 

author; institutional affiliations for all authors; email address 

for the corresponding author; and financial disclosure 

statement. 
 

2. An informative abstract of the article (200 words or less). 

An informative abstract condenses the information in the 

article, focusing on the key conclusions and potential 

applications. 
 

3. A Clinical Summary.  The Clinical Summary should consist 

of 2-4 bullets (one sentence per bullet) that present the key 

findings or concepts in the article and perhaps comment on 

their implications. 

 

4. A list of five key words for indexing. Please use terms in 

Index Medicus as examples to choose words that will both 

aptly describe the article and collocate the article with others 
on the subject. 
 

5. Consecutively numbered pages, beginning with "1" on the 

first page of text (not the title page). 
 

6. Camera-ready artwork for any figures and/or tables. 

Camera-ready artwork refers to glossy black and white prints. 

The lowest quality original accepted is ink jet/laser print 

output. Photocopies may not be used. 
 

7. Acknowledgement of grant support when appropriate 

(“Supported in part by. . .”). 
 

8. Letters of permission from copyright holders for any 

previously published illustrations, including modified 

figures/tables. 
 

References 
Reference citations in the text should follow numerical order 
and be enclosed in parentheses. References should be listed at 

the end of the manuscript in the order in which they are 

referred to in the text, not in alphabetical order; they must 

follow the style of the samples below. Manuscripts in press 

may be referenced. Manuscripts submitted for publication, but 

not yet accepted, should not be referenced, but may be listed 

as "unpublished data" in the text. All references must be 

complete when the manuscript is submitted for peer review. 

Abbreviations for titles of medical periodicals should conform 

to those in the latest edition of Index Medicus and should not 

include periods. ACKD citation style follows the 10th edition 

of AMA Manual of Style: A Guide for Authors and Editors 

(2007), which should be selected if using a citation manager. 

 

 
Examples of References: 

Journal article, up to six authors (list all authors): 

1. Bloembergen WE. Cardiac disease in chronic uremia: 

epidemiology. Adv Renal Replac Ther. 1997; 4(3):185-193. 
 

Journal article, more than six authors (list first three authors, 

followed by et. al.): 

2. Schultz T, Schiffl H, Scheither R, et al. Preserved antioxida 

tive defense of lipoproteins in renal failure and during 

hemodialysis. Am J Kidney Dis. 1995; 25(4):564-571. 

 

Journal article in press: 
3. Price SR, Mitch WE. Metabolic acidosis and uremic 

toxicity: Protein and amino acid metabolism. Semin Nephrol. 

In press. 

 

Book Chapter: 

4. Miller RB. Selected ethical issues in caring for the renal 

patient. In: Levine DZ, ed: Caring for the Renal Patient. 

Philadelphia, PA: Saunders, 1997:203-242. 

 

Item presented at a meeting but not yet published: 

5. Richardson MM, Saris-Baglama, RN, Anatchkova MD, et 
al. Patient experience of chronic kidney disease (CKD): 

Results of a focus group study. Poster presented at: National 

Kidney Foundation 2007 Spring Clinical Meeting; April 10-

14, 2007; Orlando, FL 
 

 The Peer Review Process 
The Editorial Office will coordinate the peer review process, 
and will share the reviews with you. As Guest Editor, you are 

responsible for reading each review carefully and deciding 

which suggested changes, if any, should be incorporated by 

the author in revisions. Because Guest Editors will receive two 

sets of comments for each manuscript, they may choose to 

wait until they have received both reviews before discussing 

revisions with the author. Assuming that all preceding phases 

of the preparation of your section have been completed on 

time, we recommend that authors be given one week to 

complete revisions of their manuscripts. This will ensure that 

Guest Editors have sufficient time for any final editing of the 
manuscripts before submitting the final, revised versions to the 

Editor and Managing Editor via the EES. Please note that 

there will not be an opportunity for substantive copyediting at 

the first proof stage (galley proofs). 

 

Editorial 
Guest Editors should submit a short (1-2 printed pages) 

editorial that serves as an introduction to each issue. This 

Guest Editorial should generally not exceed 1500 words. 

 

 

 

http://ees.elsevier.com/ackd/


Cover 
Guest Editors will need to provide information for the printed 

cover of their issue. Please see the Guest Editor Cover 

Information Instructions for more information 

(http://www.ackdjournal.org/content/authinfo). 

 

Proofs and Publication 
When the final versions of the manuscripts for your section 

have been submitted, the Editor and the Managing Editor may 

edit the manuscripts before sending them to the issue manager 

at Elsevier. First proofs (galleys) will be reviewed by first 

authors, the Editor, Managing Editor, and Guest Editors. 
Within 3-4 weeks after the manuscripts are sent to Elsevier, 

you will receive an email with a link to the typesetter’s web 

site where you can download a PDF of the proof. This email 

includes a unique password for accessing the file, as well as 

instructions for correcting and returning the proof. Individual 

authors are responsible for checking their proof thoroughly 

and answering all author queries. You are not responsible for 

close proofreading of the entire issue. You will, however, need 

to proofread your Editorial and review the rest of your section 

to make sure everything is consistent with what you 

submitted. Ordinarily, the only corrections needed on first 
proofs are typographical corrections or recent publication 

information for references. You and your authors will not 

receive second proofs. Therefore, it is important that Guest 

Editors make all necessary corrections on the first set of 

proofs. 
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